This information is being provided as a courtesy and it is not possible to include
instructions for each specific transfer. For additional questions, please contact
Cathy Landers at 850-654-4700 Ext. 421

1. Both Grantors (if applicable) must sign the deed in the presence of a Notary Public (most banks will
notarize a document free of charge for their customers).

2. Two witnesses are required on each and every deed regardless of the number of Grantors. For example,
if the Grantor 1s a single person - two different people must witness the document. The witnesses must
print their names below their respective signatures. The Notary Public may serve as one of the
witnesses-but cannot witness on both lines.

3. The “Prepared by/Return to” section should be completed with the name and address of either the
Grantor or Grantee. Please note that the Recorded Deed will be returned to this party only; this
party will be responsible for providing copies to all involved parties, including the Owners’
Association at Club Destin.

4. The Notary Public must complete the Affidavit section of the Deed; this includes his/her signature and
notary seal as well as completing the State and County section and dating the document.

ONCE THE ABOVE STEPS ARE COMPLETED, THE DEED MUST BE RECORDED IN OKALOOSA COUNTY
TO BECOME A LEGAL TRANSFER OF TITLE.

5. Make a cashiers check or money order payable to “Clerk of Court” in the amount of $10.00 plus the
appropriate document stamp fee. The $10.00 is the charge for recording a one-page document; if your
deed is over one (1) page, add $8.50 for each additional page. To calculate the amount for documentary
stamps, use the following formula: Round the consideration price to the nearest hundred then divide by
100; multiply this number by $.70. Please note the minimum amount is $0.70.

For example. the sale/transfer price is $2.000.00 OR For example if no money is exchanged (1 pe doc)
2,000/100=20x 0.70 = $14.00 $10.70

The amount for a one-page deed transfer would be $24.00 ($10.00 for recording and $14.00 for
documentary stamps).

6. Mail the completed deed, a pre-stamped envelope with a return address, payment in the appropriate
amount to the address below:

Okaloosa County Courthouse Annex

1940 Lewis Turner Blvd.

Fort Walton Beach, FL 32547

Attn.: Recording

Should you have any questions regarding the recording process, please contact the Okaloosa County
Public Records Office at 850-651-7200 ext. 4360. The courthouse will not be able to assist you with
filling out your deed. If you have other questions regarding this matter, please feel free to contact the
resort; we will make every attempt to assist you in this process.

You should expect to receive the recorded deed within 2 to 3 weeks. Once it has been returned (o you, a
copy of this recorded deed must be mailed to Club Destin Owners’ Association along with the following
information in order to complete the transfer. All fees must be paid in full; we must have the Social
Security Number(s) of the new owner(s), middle initials of new owner(s) and a contact phone number.
These items are required in the Association By-laws before transfer can be completed.

Once the deed has been recorded vou can view/nrint document from www.okaloosaclerk.com



